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Know yourself 

Do your research   

Develop a job search strategy JOB SEARCH 
PREPARING FOR YOUR 

Know yourself 

 Self-reflection   

 Self-assessment 

 abilities/skills 

 interests 

 needs 

 goals 

 values  

 personal characteristics 

 Identify skills 

 technical  

 soft skills 

 transferable 

 Obtain feedback 

 from family, friends, instructors, employers, etc.  

 Develop your resume  

 Study your field of interest and the kind of jobs 

available in that field  

 Research and review job titles and job 

 requirements   

 Review current and relevant industry specific  

information to answer important questions 

Is this type of work currently in demand? 

What skills are needed to be successful in this position?  

Am I qualified for this type of work?  

What do I need to do to become qualified? 

What companies hire in the field?  

 Create a list of businesses to whom you can 

 potentially market yourself  

Do your research 

Social Media | Networking | Informational Meetings | Volunteering | Recruiters | Cold Calling | Posted Vacancies 

Social Media 

 Create an online profile using information 

from your resume (LinkedIn) 

 Post an appropriate and professional photo  

 Keep your profile and status updated 

 Collect and post recommendations, 

testimonials from co-workers, supervisors, 

teachers, mentors, etc. 

 Join social media sites (blogs, tweets, pages) 

in your area of interest 

Why network? 

 Connect with people 

 Uncover information and create opportunities 

 Gain practice speaking with people 

 Enhance credibility in your field 

Develop a strategy 

Networking is a continuous process; everyday, everywhere making contacts and connections.  

Successful networking is never about simply getting what you want.   

If you give first and help others, they will likely do the same for you. 

Give more than you receive! 
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Informational Meetings 

A meeting you initiate with industry professionals that 

can help you make important career decisions. It is a 

chance for you to: 

 Learn more information about an occupational 

field 

 Ask questions and network with industry 

professionals 

 Explore career options and get the most up to 

date career information 

 Discover employment opportunities that may not 

be advertised 

 Build confidence in interviewing  

The goal is not to ask for a job but to gather 

information  

Marketing tool kit 

 Positive attitude 

 Cover letter and Resume 

 References  

 Business cards  

 Professional voice mail  

 Professional attire 

 Professional email address 

 Positive social media presence  

 Practice your interview skills   

 Maintain a log of your contacts 

REMINDERS 
 Sharpen your marketing tools 

 Be committed and patient 

 Build your network 

 Be confident in your skills and abilities 

 Set realistic goals 

 Create and maintain a positive mindset 

 Be prepared for rejection—it’s part of 

the process 

 Be flexible and open to all possibilities 

 Conduct follow-up calls  

 Ask for help from Student Employment 

Services, International Education, 

community agencies, etc. 

Do your research before the meeting. If you are 

more informed about the industry, you are likely to 

ask relevant questions, creating a positive 

impression. Possible questions you may ask: 

 How did you end up in your career path or current job? 

 What level of education would best prepare me for a 

career in this field? 

 What skills are necessary to be successful in this career? 

 What type of personality do you think is best suited for 

this career? 

 Are there any professional associations you recommend 

I should join for more information? 

 What is the best way to look for job openings in this 

field?  

STUDENT EMPLOYMENT SERVICES | PAGE 2 

Contact us 

Michelle Johnson 

Manager 

Phone: 204.632.2128 

Email: mmjohnson@rrc.ca  

Jennifer Gaulin 

Administrative Assistant 

Phone: 204.632.3966 

Email: jobcentre@rrc.ca 

Bobby Varghese 

Employment Advisor, NDC 

Phone: 204.632.2976 

Email: bvarghese@rrc.ca 

Debbie Donato 

Employment Advisor, NDC|EDC 

Phone: 204.632.2463 

Email: ddonato@rrc.ca 

Dusty Ritchie 

Employment Advisor, EDC 

Phone: 204.949.8368 

Email: duritchie@rrc.ca 

NDC: D102 - 2055 Notre Dame Avenue 

EDC: P210 - 160 Princess Street 
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